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RATIONALE
Academic honesty is highly valued at Arroyo Valley High School, the Global Leadership Academy and in other 
learning institutions around the world. It is expected that students will conduct academic research properly 
and adhere to acceptable policies for all assessment. We must instill within our students the understanding 
that academic work is the property of its author and that considerable time and effort would have gone into 
the preparation of an academic piece of work. Being academically honest has far-reaching benefits. We hope 
to produce graduates who are honest, trustworthy, respectful of others, and responsible for their own actions. 
Respecting the need for authentic student work is an important part of this goal.  As an IB World School, the 
AVHS Global Leadership Academy acknowledges the IBO’s desire to produce young people who are 
principled. To that end, students will be held “accountable for the ethical use of ideas and words of 
others” (“Academic Honesty Policy” 2007).

PURPOSE
The creation of an academic honesty policy is central to our belief in creating a learning environment
where students produce original work and respect the work of others. The presentation of genuine work is
essential to good study and practice. This policy clearly outlines the school’s expectations for honest
academic conduct, the teachers’ roles in promoting academic honesty and the consequences of academic
misconduct.

ACADEMIC HONESTY PROCESSES AND PROCEDURES
Our Academic Honesty policy has been developed to support IBO regulations. Staff and students will
receive a copy of the policy and an explanation of its contents. Teachers and students must be aware of
the guidelines found within the policy and the subsequent consequences of malpractice. Student and
parents will be required to sign a document acknowledging their understanding of the policy and the
consequences that are in place should a breach occur.

WHAT IS ACADEMIC HONESTY?
According to the IBO, academic honesty “…must be seen as a set of values and skills that promote
personal integrity and good practice in teaching, learning and assessment. It is influenced and shaped by a
variety of factors including peer pressure, culture, parental expectations, role modeling and taught skills”
(“Academic Honesty” 2007). Concepts that relate to academic honesty include but are not limited to the
following: authenticity of work, intellectual property, and proper conduct during testing procedures.

AUTHENTICITY OF WORK
According to the IBO, “An authentic piece of work is one that is based on the candidate’s individual and
original ideas with the ideas and work of others fully acknowledged. Therefore, all assignments, written
or oral, completed by a candidate for assessment must wholly and authentically of and in that candidate’s
own language and expression. Where sources are used or referred to, whether in the form of direct
quotation or paraphrase, such sources must be fully and appropriately acknowledged” (“Academic
Honesty” 2007)

Where sources are used or referred to, whether in written or oral assignments, they must be fully
acknowledged.
Students must acknowledge use of the following:

• The work and ideas of other
• Versions of another person’s words
• CD Rom, email messages, Web sites, Chat rooms, Blogs
• Electronic media (news feeds, Podcasts, YouTube, etc.)
• Sources of photographs, maps, illustrations, computer programs, date, graphs, and audio-visual
• Direct quotations



It is important to note that students are expected to produce authentic pieces of assessed work in all
subjects at all times using proper referencing procedures.
Another area of concern is the validity of data – particularly in the sciences. Data must not be fabricated
or manipulated falsely to suit a student’s need.

INTELLECTUAL PROPERTY
“The concept of intellectual property is potentially a difficult one for candidates to understand because
there are many different forms of intellectual property rights, such as patents, registered designs,
trademarks, moral rights and copyright. Candidates must at least be aware that forms of intellectual and
creative expression (for example, works of literature, art or music) must be respected and are normally
protected by national and international law” (“Academic Honesty” 2007)

The staff at the AVHS Global Leadership Academy makes every effort to prevent plagiarism by asking 
students to respect various forms of intellectual property.

PROPER CONDUCT DURING TESTING PROCEDURES
Students will be made aware of proper conduct procedures before their scheduled examinations. Students
are expected to adhere to policy during exams. A list of malpractice can be found later in this document,
and a more comprehensive Examination Procedures Booklet will be provided and reviewed with all
candidates prior to their examinations.

MALPRACTICE
Ethical and responsible practice is required from staff and students within our school. According to the
IBO, malpractice is defined as “behavior that results in, or may result in, the candidate or any other
candidate gaining an unfair advantage in one or more assessment components” (“Academic Honesty”
2007)

INSTANCES OF MALPRACTICE
Examples of malpractice include but are not confined to:

• Intentional plagiarism: representing the ideas or work of another person as the candidate’s own
• Unintentional plagiarism: careless paraphrasing or citing where misleading credit is given
• Collusion: Supporting malpractice by another candidate, as in allowing one’s work to be copied or
• submitted for assessment by another
• Duplication of work: presenting the same work for different assessment components and/or
• diploma requirements
• Other misconduct: Any behavior which provides an unfair advantage (for example, taking
• unauthorized material into an examination room, misconduct during an examination, falsifying a
• CAS record) (“Academic Honesty” 2007) Coordinators (and teachers) must not engage in the
• following:

• The unauthorized rescheduling of an examination
• Failing to keep exam papers secure prior to an examination
• Opening examination papers prior to an examination
• Providing undue assistance in the production of any work that contributes to the 

assessment requirements of the IB diploma
• Leaving candidates unsupervised during an examination period
• Allowing additional time in examinations without IBO approval
• Releasing an examination paper, or disclosing information about the content of a paper 

within 24 hours after the examination (“Academic Honesty Policy” 2007). Their document 
clearly indicated what we at the AVHS Global Leadership Academy see as forms of 
plagiarism



HOW TO AVOID MALPRACTICE

1. Avoid Plagiarism
Individual subject teacher will discuss academic honesty in the context of their own subject areas, but
generally, an “authentic piece of work is based on the candidate’s individual and original ideas with the
ideas and work of others fully acknowledged” (“Academic Honesty” 2007). Assessed work includes
written and oral assignments for internal or external assessment and must use a student’s “own language
and expression” (“Academic Honesty” 2007). Sources must be acknowledged whether quoted directly,
paraphrased, or used for ideas (“Academic Honesty” 2007).

You must acknowledge:
• Sources for all verbatim quotations of two or more consecutive words
• Sources from which you paraphrase or summarize facts or ideas
• Sources for ideas or information that could be regarded as common knowledge but which you think 

your reader might still be unfamiliar
• Sources for materials that you might not normally consider as “texts” because they are not written
• Sources that add relevant information to the particular topic or argument of your work
• If in doubt about whether or not to cite a source, cite (“Sources – Their Use and Acknowledge” 2001)

NOTE: The IBO randomly checks candidates’ work for plagiarism using Web-based plagiarism
prevention and education systems, such as turnitin.com

2. Beware of Collusion versus Collaboration
Often, forms of assessment require students to work in groups in order to meet a common assessment
goal. All members of the group are expected to participate in an equal and fair manner. Group activities
might include discussion, meeting face-to-face, blogs, chat room conversations, etc. In groups, the
concept of academic honesty becomes slightly more complex.

The rules for acknowledging sources will still apply, and in addition, the following is permissible:
• Discussion with other students around issues arising from the work to be assessed
• Discussion with other students regarding ways to address issues from the work to be assessed
• Sharing of location and sources of information relevant to the assessment

The following is NOT permissible in group work:
• Allowing a member or members of the group to write any part of our assessment piece
• Allowing a member or members of the group to write any part of another’s member’s assessment 

piece
• Giving a copy of one student’s work with respect to that assessment to any other student within the 

group (“Academic Honesty” 2007)

Students must clearly understand the difference between collaboration and collusion. Collusion is a form
of plagiarism. It can result from improper collaboration during group work and involves at least two
people. To avoid collusion in group work, students should take their own personal notes during meetings.
Collusion can also occur when one student allows another to copy his or her own work, even if that
student makes changes to the work to make it look different.

3. Cite and Acknowledge Sources
Upon entry to the Diploma Programme, students will be given access to reference materials and
resources. When individual subjects/teachers have their own specific requirements, the subject teacher
will provide guidelines.

4. Know Examination and Internal Assessment Procedures and Guidelines
The key to avoiding malpractice during examination sessions, and with Internal Assessment, CAS and EE
is to be familiar with the rules, regulations and requirements of the assessed work. Both teachers and the
IB Coordinator will review these key times during the two-year program.

http://turnitin.com
http://turnitin.com


ROLES AND RESPONSIBILITIES
IB Coordinator and/or School Administration:

• Know the regulations and instructions as provided by the IBO that govern the conduct of each 
examination session

• Inform staff and students through various media what constitutes malpractice and how it can be 
prevented

• Establish a school culture that actively encourages academic honesty
• Support the IBO fully in the prevention, detection and investigation of malpractice
• Undertake any additional responsibilities required by the IBO should a candidate or staff member be 

investigated for malpractice

Teachers (and other Candidate Supervisors)
• Provide students with instructions on how to use ethical research practices
• Provide instruction and guidelines on academic writing and reference styles required in each subject
• Provide students with consistent advice and feedback in the drafting process of assessed work as 

permitted within the guidelines of the IBO
• Support and comply with the school's Academic Honesty Policy
• Confirm, to the best of his or her knowledge, that all candidate work accepted or submitted for 

assessment is the authentic work of the student
• Assist in the detection of instances of plagiarism
• Provide clear guidelines on the procedures of conducting and assessing group work with emphasis on 

the difference between collaboration and collusion.

Students
• “Have ultimate responsibility for ensuring that his or her work is authentic, with the work of others or 

ideas of others fully and correctly acknowledged” (Academic Honesty Policy, p4)
• Comply with all internal school deadlines so that suitable feedback time is provided before work is 

submitted to the IBO
• Comply with Academic Honesty guidelines in written and oral assignments and in the examination 

sessions
• Seek advice from his or her teachers and/or librarian for clarification on matters related to Academic 

Honesty (e.g. citing sources) (“Academic Honesty Policy” 2007)



INVESTIGATION OF MALPRACTICES
Students are ultimately responsible for ensuring that their submitted work is authentic. Once submitted,
the subject teacher will review the work. The following list outlines the possible procedure should a
suspicion of malpractice occur:
Procedure of Investigation Initiated by the School

• The teacher will notify the IB Coordinator if malpractice is suspected and any suspicion of malpractice 
will be kept confidential.

• The teacher and IB Coordinator will determine if malpractice has taken place based on information in 
investigation.

• The IB Coordinator will inform the parents of the process.
• If evidence of malpractice is confirmed, the student and parents will be notified of the consequences 

(“Academic Honesty Policy” 2007).

Procedures of Investigation Initiated by the IBCA
The four most common circumstances that initiate investigation by the IBO are:

1. A coordinator (upon being informed by a teacher) informs IBCA that they suspect that a final work 
submitted for assessment may be affected by malpractice.

2. A coordinator informs IBCA that malpractice may have taken place during an assessment.
3. An examiner suspects malpractice and provides evidence to justify his or her suspicion.
4. An IBO member of staff identifies examination material that may not be the authentic work of a 

candidate and provides evidence to justify his or her suspicion (“Academic Honesty” 2007).

CONSEQUENCES OF MALPRACTICE
Any work suspected not to be authentic would not be submitted to IBO. In such cases, one of the
following courses of action will occur:

Malpractice Identified Before a Submission Date to IBO
• If malpractice is identified before a school based due date, the student will have a chance to correct 

the problem(s) in time to meet the IBO's submission date. If the student does not meet the due date, 
a failing grade will be given.

Malpractice Identified Internally On or After a Submission Deadline
• This situation is likely to take place with work set by teachers and not necessarily required by the IB 

for an impending deadline (e.g. lab work or teacher-set assignments). Once the assessment has 
been formally submitted and malpractice is suspected, the investigation process will take place. If 
malpractice is confirmed, this will likely have a significant impact on the student being able to 
receive the IB Diploma under IB rules.

MALPRACTICE IDENTIFIED EXTERNALLY BY IB EXAMINERS
Examiners will inform the IBCA and an investigation will occur. An IB Diploma or Certificate may be
revoked at any time if malpractice is established.

POLICY EVALUATION
This policy will be reviewed regularly as part of the school's and the IB's self-assessment process.
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